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Meals On Wheels, Inc. of Tarrant County 
Delivering meals and so much more… 

 
Editorial Journalism/Feature Writing Internship 

 
Internship Period: Summer 2011 
 
Description: Meals On Wheels, Inc. of Tarrant County offers an internship for people who are 
working as or working toward becoming a print journalist and who enjoy writing feature articles — 
basically, you love to tell a story. The is the perfect opportunity if you are looking to expand your 
writing portfolio and help a nonprofit spread its message by painting a picture with words. 
 
Your work will be published with credit in a variety of applicable formats, such as our website, 
blog, newsletters, marketing materials and social network pages.  Our goal is to make your 
experience both personally valuable and professionally marketable. Your experience will also 
benefit our agency and the 2,100 homebound people we help each day. 
 
Responsibilities: 

 Based on assignment, gather information about our volunteers, clients and staff members 
through interview, observation and research. 

 Work with development coordinator and other staff members to generate/develop leads. 
 Write accurate, fair, clear and complete short feature articles on deadline. 
 Working with development coordinator, edit your article into one ready to publish. 
 In some cases, take photographs or shoot video to illustrate articles. 

 
Qualifications and Requirements: 

 Interest in the people we serve: elderly and disabled homebound residents of the county 
 Access to home or school computer or ability to bring own laptop to our office 
 Access to word processing software 
 Self-accountable with ability to work under minimal supervision 
 Organizational and communication skills needed to work productively via e-mail and phone 
 Self-motivated yet open to direction 
 Valid driver’s license, auto insurance and reliable vehicle 
 Must pass a criminal background check 

 
Compensation: Because we are a nonprofit, we don’t have the budget to pay you, but you may 
arrange for school credit. Also, mileage reimbursement is available when you travel to/from our 
office to/from each off-site assignment. 
 
Time Commitment: The days and hours of work are flexible. Almost all work will be done 
sometime during office hours: 8 a.m.–4:30 p.m. M–Th and 8 a.m.–3:30 p.m. F. 
 
Travel Required: You’ll need to travel within Tarrant County for some tasks but may do 
everything else either on a home/school computer or at our office on your own laptop. 
 
Deadline: April 3. Selection announcement made by April 15. 
 
Contact: Jessica Lewis, 817-258-6450, jessica@mealsonwheels.org 
 
To Apply: Please send an e-mail to jessica@mealsonwheels.org that includes a description of 
your interest in the internship along with your resume, anticipated availability (both number of 
weeks and hours per week) for the internship, contact information for at least two professional 
references and three news or feature articles written by you and published in the fall 2010 or 
spring 2011 semester. 


